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Risk Assessment form

Name of your organisation
_______________________________________________________________________________

Name of event

_______________________________________________________________________________

Date of event


 __________________________________________
_____________________________________

Date of assessment

_______________________________________________________________________________

Westminster Arts strongly advises all organisors planning events to follow these measures.  Please complete and return the form to Westminster Arts, Council House, Marylebone Road, London NW1 5PS. tajender@westminsterarts.org.uk
If you need assistance, we will be happy to help. Please contact the office on: 020 7641 1018 

What is risk assessment? 

A risk assessment is a careful examination of what, in your work , project or event, could cause harm to people, so that you can weigh up whether you have taken enough precautions or should do more to prevent harm. The aim is to make sure that no one gets hurt or becomes ill. 

Risk assessment will help highlight your responsibilities. It will help you judge your organisation’s ability to carry out the agreed event plan and if necessary, seek additional expertise. 

Don't be overcomplicated. Much of Risk Assessment is common sense. 

We all have a duty of care to colleagues and the general public. The attached Risk Assessment form will help you to formalise your risk assessments. There are five simple steps to assessing risk:

Five Easy Steps

	STEP 1: 

STEP 2: 

STEP 3: 

STEP 4: 

STEP 5: 
	Identify the hazards 

Evaluate the risks 

Develop an action plan

Enforce the plan on site

Review your plan
	
	Hazards 

means anything that can cause harm (eg deep water, falling off a bicycle, an open fire).

Risk 

is the chance, high, medium or low, that somebody will be harmed by the hazard.

L: Low risk

M: Medium risk

H: High risk


	
	
	
	


It is good practice to review your plan and particularly appropriate for repeat events. Reviewing will allow considerations from all parties.

Team Leaders 

	
	
	
	

	
	
	
	

	
	
	
	


Risk Assessment Authorisation (on behalf of the organisation)

Person responsible: ………………..……………………. Position: …………….…………………………..

Signature ……………………………………………..….
Date……………

Description of Event (be specific):…………………………………………………………………………
	Ref. No
	The Hazard
	Who could the hazard effect?
	How many could be harmed?
	L
	M
	H
	Minimise risk by Action
	Dates / timescale for action
	Responsible
	Check list

Is it enforced on site?

	1
	
	
	
	
	
	
	
	
	
	

	2.
	
	
	
	
	
	
	
	
	
	

	3.
	
	
	
	
	
	
	 
	
	
	

	4.
	
	
	
	
	
	
	
	
	
	

	5.
	
	
	
	
	
	
	 
	
	
	

	6. 


	
	
	
	
	
	
	 
	
	
	


When completed (apart from last column checklist on site), please send a copy in advance of the event to Westminster Arts, 79-113 Council House, Marylebone Road, London NW1 5PT. tajender@westminsterarts.org.ukTel: 020 7641 1018
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